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Course Content                                                                           Annexure-1                                                                                           
 

  
  

Day Date Sessions to be instructed on 

1 15th Jan 2025  Introduction to Effective Communication   

2 16th Jan 2025  Understanding Communication Styles 

3 17th Jan 2025  Self-Awareness and Emotional Intelligence  

4 18th Jan 2025  Active Listening 

5 20th Jan 2025 Non-Verbal Communication  

6 21st Jan 2025  Verbal Communication 

7 22nd Jan 2025 Practicing Effective Communication  

8 23rd Jan 2025  Art of Public Speaking 

9 24th Jan 2025  Crafting Engaging Messages  

10 27th Jan 2025  Presentation Skills 

11 28th Jan 2025  Handling Questions and Objections  

12 29th Jan 2025 Storytelling in Communication 

13 30th Jan 2025 Persuasive Communication 

14 31st Jan 2025 Practicing Verbal Communication 

15 3rd Feb 2025  Introduction to Interpersonal Communication  

16 4th Feb 2025  Building Rapport 

17 5th Feb 2025  Effective Feedback  

18 6th Feb 2025  Conflict Resolution 

19 7th Feb 2025  Negotiating and influencing  

20 8th Feb 2025  Networking and Relationship Building  

21 10th Feb 2025  Communicating with Diverse Groups  

22 11th Feb 2025  Practicing Interpersonal Communication  

23 12th Feb 2025  Advanced Communication Skills 

24 13rd Feb 2025  Assertive Communication  

25 15th Feb 2025  Emotional Intelligence in Communication 

26 17th Feb 2025  Handling Difficult Conversations  

27 18th Feb 2025  Communicating in Virtual Settings  

28 19th Feb 2025 Adapting Communication Styles 

29 20th Feb 2025  Effective Communication in Teams  

30 21st Feb 2025 Practicing Advanced Communication Skills and Assessment  
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Sl. No. Name of the Student Enrolment No. 

1 Sourav Mandal AJU/240064 

2 Urooj Mohsina AJU/240989 

3 Ritesh Mahakud AJU/240150 

4 Ayesha Firdous AJU/240127 

5 Rakesh Kumar Jana AJU/240232 

6 Ayush Kumar AJU/240079 

7 Farhan Quisar AJU/2411192 

8 Akshay Munda AJU/240078 

9 Yuvraj Mahanta AJU/240003 

10 Shruti Mahapatra AJU/240041 

11 Umesh Chandra Mahato AJU/240220 

12 Satya Narayan Patra AJU/240763 

13 Sujit Dhibar AJU240777 

14 Adit Kumar Mishra AJU/240415 

15 Manjit Kumar Singh AJU/240005 

16 Nitish Nayak AJU/241785 

17 Rohit Mahato AJU/240396 

18 Dipesh Mahato AJU/241197 

19 Sanny Kumar Kasera AJU/241109 

20 Chanchal Mahto AJU/241251 

21 Krish Kumar AJU/240382 

22 Rakesh Kumar Tanti AJU/240055 

23 Arushi Sharma AJU/242012 

24 Dindayal Mahato AJU/241964 

25 Ajit Kumar Saw AJU/241994 

26 Moushami Giri AJU/240600 

27 Vinay Kumar Mahato AJU/241090 

28 Priti Karua AJU/240008 

29 Shagufta Perween AJU/241307 

30 Tanisqa Suren AJU/241393 

31 Zuhaib Khan AJU/240419 

32 Sumit Kumar Mishra AJU/240907 

33 Balram Hansda AJU/240623 

34 Ujjwal Kumar Singh AJU/240773 

35 Gaurav Kumar Ranjan AJU/240895 

36 Manish Kumar Mahto AJU/240819 

37 Priti Kumari AJU/240185 

38 Ardhendu Mahato AJU/240810 

39 Pandit Manishkumar Jageshwar AJU/242015 

40 Sunita Chatterjee AJU/241089 

41 Sneha Mandal AJU/240812 
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Sl. No. Name of the Student Enrolment No. 

42 Parwati Mandal AJU/240033 

43 Amrin Perween AJU/241806 

44 Nityanand Gorai AJU/230008 

45 Sumaiya Fathma AJU/231159 

46 Tushar Mahato AJU/230074 

47 Roshni Kumari Mishra AJU/231152 

48 Deepak Kumar Pandit AJU/241294 

49 Rahul Roy AJU/241159 

50 Jabes Naik AJU/240494 

51 Esha Pradhan AJU/240203 

52 Sadiya Siddiqua AJU/242208 

53 Eram Hussain AJU/242174 

47 Roshni Kumari Mishra AJU/231152 

48 Deepak Kumar Pandit AJU/241294 

49 Rahul Roy AJU/241159 

50 Jabes Naik AJU/240494 

51 Esha Pradhan AJU/240203 

52 Sadiya Siddiqua AJU/242208 

53 Eram Hussain AJU/242174 

47 Roshni Kumari Mishra AJU/231152 

48 Deepak Kumar Pandit AJU/241294 

49 Rahul Roy AJU/241159 

50 Jabes Naik AJU/240494 

51 Esha Pradhan AJU/240203 

52 Sadiya Siddiqua AJU/242208 

53 Eram Hussain AJU/242174 

54 Rahul Kumar Gupta AJU/231065 

55 Abhay Singh AJU/242074 

56 Rahul Kumar Mandal AJU/240165 

57 Jayanti Mandal AJU/240094 

58 Karan Nath Mahato AJU/240553 

59 Nigam Kumar Mahato AJU/241619 

60 Gaurav Kumar Singh AJU/231118 

61 Kumar Yash AJU/231127 

62 Samir Alam AJU/241257 

54 Rahul Kumar Gupta AJU/231065 

55 Abhay Singh AJU/242074 

56 Rahul Kumar Mandal AJU/240165 

57 Jayanti Mandal AJU/240094 

58 Karan Nath Mahato AJU/240553 

59 Nigam Kumar Mahato AJU/241619 

60 Gaurav Kumar Singh AJU/231118 

61 Kumar Yash AJU/231127 
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Sl. No. Name of the Student Enrolment No. 

62 Samir Alam AJU/241257 

63 Divyanshu Sahu AJU/240274 

64 Adesh Mahato AJU/240829 

65 Nitish Kumar AJU/240117 

66 Amrit Gupta AJU/240964 

67 Pallavi Kumari AJU/241236 

68 Alina Jawed AJU/242176 

69 Adiba Haque AJU/240019 

70 Mohammad Sarwar Khan AJU/242182 

71 Kumari Nandani AJU/240844 

72 Sourav Kumar Singh AJU/242011 

73 Nirupam Jana AJU/241844 

74 Jaljeet Kour AJU/242021 

75 Tapan Kumar Mahato AJU/231021 

76 Gavaskar Kumar AJU/240205 

77 Piyush Kumar Gope AJU/240175 

78 Rajwant AJU/240736 

79 Bikram Prabhakar AJU/241209 

80 Aryan Ishan AJU/240958 

81 Asha Kumari AJU/240109 

82 Jagadish Mondal AJU/241042 

83 Radha Nath Kumar AJU/230999 

84 Anish Katiyar AJU/242033 

85 Rohit Gope AJU/241965 

86 Rakesh Murmu AJU/242120 

87 Abhinandan Kumar Rai AJU/240534 

88 Ataur Rahman AJU/240708 

89 Ravi Singh AJU/240143 

90 Simran Shukla AJU/242087 

91 Sadiq Akhtar AJU/240657 

92 Gaurav Kumar AJU/240818 

93 Pawan Kumar Mandal AJU/240029 

94 Abhishek Kumar AJU/242126 

95 Nazmi Khan AJU/240301 

96 Zaira Haram AJU/242088 

97 Keshav Kumar AJU/240585 

98 Moushami Giri AJU/240600 

99 Abhishek Kumar AJU/242126 

100 Sameer Laguri AJU/241308 

101 Deepak Kumar Pandit AJU/241294 

102 Rishikesh Kumar AJU/242041 

103 Suraj Pratap AJU/242116 

104 Riya Modi AJU/241934 
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SHARPEN YOUR SAW: BUILDING EFFECTIVE COMMUNICATION SKILLS FOR 

PERSONAL AND PROFESSIONAL SUCCESS 

 

OBJECTIVE: 

The objective of the course is to empower the learners to focus on developing strong 

communication skills to achieve personal and professional relationships, to increase self-

awareness and emotional intelligence, to develop effective expression and active 

listening skills, and to navigate diverse social and professional situations with ease and 

poise. The course aims to empower learners to communicate effectively, achieve success, 

and enhance their overall well-being through effective communication. 

DETAILS: The Sharpen Your Saw: Building Effective Communication Skills for Personal 

and Professional Success course is designed to equip individuals with essential 

communication skills, enabling them to excel in personal and professional spheres. By 

focusing on key areas such as self-awareness, emotional intelligence, active listening, 

empathy, public speaking, and presentation skills, individuals can master the art of 

effective communication. 

Self-awareness helps individuals understand their own emotions, values, and 

motivations, allowing them to communicate authentically. Emotional intelligence enables 

them to recognize and manage emotions in themselves and others, building strong 

relationships. Active listening and empathy foster deeper connections, while public 

speaking and presentation skills empower individuals to convey ideas and messages 

confidently. 

By mastering these skills, individuals can build strong, meaningful relationships, increase 

confidence in communication, and navigate diverse social and professional situations 

with ease. Effective communication also enables them to achieve personal and 

professional goals, enhance their overall well-being, and develop healthier relationships. 

Ms. Snigdha Rani Behera explained about Foundations of Effective Communication (30 

hours). Value-added Course: SHARPEN YOUR SAW: BUILDING EFFECTIVE 

COMMUNICATION SKILLS FOR PERSONAL AND PROFESSIONAL SUCCESS. To develop 

the expertise among the students, a value-added course was started by the School of 

Date of Event 15.01.2025 to 21-02-2025  

Name of the Event 
Sharpen Your Saw: Building Effective Communication 

Skills for Personal and Professional Success 

Type of the Event Value Added Course 

Conducted by School of Pharmacy, SOHAS, ARKA JAIN University 

No. Of Participants 104 
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Pharmacy on 15th January 2025. The course was jointly instructed by Ms Snigdha Rani 

Behera (Associate Professor), Mr. Shouvik Mondal (Assistant Professor), Ms. Priyabati 

Choudhary (Assistant Professor), Mr. Sarbojeet Goswami. Various theoretical and 

practical aspects relevant to the topic was discussed and performed during the 

conduction of the course. Finally, the assessment was conducted. Successful candidates 

were provided with certificates of successful completion. 

The course aims to empower learners to communicate effectively in various contexts, 

achieve success in personal and professional endeavors, and cultivate strong, supportive 

relationships. By providing a comprehensive foundation in communication skills, the 

course enables individuals to unlock their full potential, develop a growth mindset, and 

enhance their overall quality of life. Ultimately, the course helps individuals achieve 

greater success and fulfillment in all areas of life. 

On completion of the course, students are able to learn  

❖ Develop strong verbal and non-verbal communication skills: clearly express 

thoughts, ideas, and opinions. 

❖ Enhance active listening and empathy: Understand others' perspectives, build 

trust, and resolve conflicts. 

❖ Improve public speaking and presentation skills: Confidently convey messages to 

diverse audiences. 

❖ Build effective relationships: Foster strong personal and professional connections. 

❖ Increase self-awareness and emotional intelligence: Recognize emotions, 

motivations, and values. 

MINUTE OF MEETING 

❖ Agenda 1: Welcome by Dr. Jyotirmaya Sahoo, Dean of School of Pharmacy 

Discussion: Dr. Jyotirmaya Sahoo, Dean of School of Pharmacy, greeted all the 

members present at the meeting.  

❖ Agenda 2: Title of the VAC and schemes for assessment. 

Discussion: Keeping the importance of fostering effective communication skills 

through self-care and continuous improvement, driving personal and 

professional success in view of the title of the VAC, it was decided to keep 

“Sharpen your saw: building effective communication skills for personal and 

professional success.” The course was 30 days (30 hours). Curriculum designed 

by course developer with assignments and assessments. The schemes for 

assessment will be one assignment of 15 marks, a viva of 25 marks, attendance of 

10 marks (>95%=10, 90-94%=5, 75-93%=3), and one assessment of 50 marks. 

Total marks will be of 100 marks. Assessment is 1.5 hours in offline mode.  

❖ Agenda 3: Scheduling and Permission from Vice Chancellor. 

Discussion: The course was scheduled from 15th January 2025. Notice was 

circulated among the students and faculty members after the approval of the vice 

chancellor of the university. However, keeping the university activities on view, if 
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the date needs to be revised, then an immediate effect notice needs to be 

circulated. Information in this regard was intimated to the Member Secretary of 

BOS for the approval/ratification by the chairman. 

❖ Agenda 4: Budget planning. 

Discussion: Students and staff were informed through their WhatsApp group and 

the website notice board to participate in the VAC. All participants attended the 

course with their uniform and lab coat whenever necessary. 

❖ Agenda 5: Report preparation and submission to the In-Charge website and 

official documentation.  

Discussion: The report was prepared and submitted to the In-charge website 

immediately after completion of the course and also needs to be submitted with 

key highlights and the monthly NAAC report to IQAC.  

❖ Agenda 6: Record the report by the Website Update & Press and Media 

Committee of School of Pharmacy.  

Discussion: The report was recorded with the School of Pharmacy. The meeting 

for the VAC was closed with a vote of thanks to the present members. 

TAKEAWAY (OUTCOMES): 

This Value-Added Course (VAC) has empowered students to develop crucial 

communication skills, enabling them to clearly express thoughts and ideas, practice 

active listening and empathy, deliver confident public speeches, build strong 

relationships, and cultivate self-awareness and emotional intelligence, ultimately 

preparing them for personal and professional success with the help of this VAC. 
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POSTER OF THE EVENT 
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BROCHURE 
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PHOTOS OF THE EVENT 

 

Fig.1- Instructors during the conduction of VAC 

 

 

 

 

Fig. 2- Instructor of the Event. 
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Fig. 3 - Students Attending the Program 
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Fig. 5- Assessment conducted for VAC 
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LIST OF PARTICIPANTS 
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ASSESSMENT ATTENDANCE 

 



 

20 | P a g e  
 

 



 

21 | P a g e  
 

 

 

 

 

 

 

 



 

22 | P a g e  
 

RESULT 
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FEEDBACK 
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 CERTIFICATES AWARDED  

(FEW SAMPLES) 

 

 


