
APPLICATION FORM FOR OBTAINING DUPLICATE PROVISIONAL 
CERTIFICATE / MIGRATION CERTIFICATE / TC

FILL IN CAPITAL LETTERS ONLY

(THIS FORM SHOULD ONLY BE FILLED UP BY APPLICANTS APPLYING TO AVAIL TRANSPORT FACILITY AFTER CHECKING THE ROUTE AND LOCATION) 

TRANSPORTATION DETAILS

DATE OF SUBMISSION

Signature 

Student Name :  

Transportation opted for the year  : 

Admission Form No / Enrollment No. : 

Name of University Official  

Remarks if any 

Route No. : Preferred Boarding Pt 1  Preferred Boarding Pt 2 

Transportation Request Approved : Yes No Route No. : Preferred Boarding Point

Type of Transport : Non-Gamharia       Gamharia Transportation Fees Applicable :    Rs.      

STUDENT DETAILS

Student Name :

Address :  ( As per AADHAR Card )

Mobile No. : WhatsApp no. :

E-Mail ID :

Pin Code :

Father’s/Guardian’s Name :

Admission Form No / Enrollment No. : Year : rd3 th4 th5

Programme : 

Sincerely,

(Signature of the Student)

Date  : DD MM Y YYY

Recent passport

size colour photograph

(with Blue /

White Background )

Recent passport

size colour photograph

(with Blue /

White Background )

FOR OFFICE USE ONLY 
(To be filled by University Official)

DATE OF SUBMISSION

Transportation facility ones opted is applicable for one full academic year & can not be cancelled in between, irrespective of usage of the facility.

Transport facility, once opted for, is applicable for entire academic year 

& cannot be cancelled in between, irrespective of the usage of the facility.

(ACADEMIC YEAR  2025 – 26)

5

Recent passport
size colour photograph

(with Blue /
White Background only)

ADMISSION APPLICATION  FORM NO.

BATCH PROGRAMME CODE

FOR OFFICE USE 

5. Date of Birth (As per Class 10th Certificate): Date: Month : Year :

 

WhatsApp No.

WhatsApp No.

E-mail ID (Compulsory)

Mobile No.

Mobile No.

(b) Mother’s Name (as entered in 10th Marksheet) 

(a) Father’s Name (as entered in 10th Marksheet)

Mobile No.

City :

State : Pincode :

Permanent Address 

Student’s Name ( Kindly write the full name in block letters as entered in 10th Marksheet )1.

2.

3.

Student Details

E-mail ID

E-mail ID

 

Correspondence Address ( Please ignore if same as Permanent Address )

City :

State : Pincode :

4.

7. Nationality :

Hinduism Islam Sikhism Christianity If any other, please specify8. Religion :

6.  (a) Aadhar No:  (b) *NAD/ABC/APAAR ID :

9. Category (Please tick in the appropriate box): Kindly attach the proof except general category

If other, please specifyGeneral SC ST OBC

11.10.

12.

*Domicile of Jharkhand : IF NO, MENTION THE STATE & DOCUMENTS

(Refer to Annexure 4 page 28)

(Available)

Student’s Signature 
(with blue pen)

Y N

Y N Y N

Blood Group:

*Anti Ragging Ref. No. 13. 14.Economically Weaker Section (EWS) :

NAAC
GRADE 
A C C R E D I T E D   U N I V E R S I T Y

A

EWS Certificate :

 

Mobile No.

(b) Mother’s Name (as entered in 10th Marksheet) 

(a) Father’s Name (as entered in 10th Marksheet)

Mobile No.

2.

E-mail ID

E-mail ID

 

Correspondence Address ( Please ignore if same as Permanent Address )

City :

State : Pincode :

4.

1.

APPLICATION FORM FOR DUPLICATE CERTIFICATE 

(PROVISIONAL / TRANSFER  / MIGRATION)

NAAC
GRADE 
A C C R E D I T E D   U N I V E R S I T Y

A

To,

The Registrar

ARKA JAIN University

Jamshedpur, Jharkhand

Respected Sir,  
          I, the undersigned, request you to kindly issue me Duplicate Provisional Certificate / Migration Certificate / Transfer 
Certificate, as the original has been lost / misplaced / not traceable and hence is not available with me.

Enrollment No. Batch

E-mail ID (Compulsory)

Reason for Duplicate Certificate  ;

Applied for : Provisional Certificate                     Transfer Certificate                    Migration Certificate                                   

Date : D D M M Y Y

WhatsApp No. Mobile No.

Passing Year

City :

State : Pincode :

Address : 

Student’s Name ( Kindly write the full name in block letters)

Program

Student Details

1.  Xerox copy of FIR mentioning loss of original certificate. 

2.  Affidavit in original.

3.  Xerox Copy of All Semester Mark sheet & Academic Transcript.

4.  Xerox Copy of original Certificate (if available)

Enclosures:- 

Signature of Student 

Verified By   Registrar Dean                                            Checked by           

Y Y



PROCESS FOR OBTAINING DUPLICATE CERTIFICATE 

(PROVISIONAL / TRANSFER  / MIGRATION)

NAAC
GRADE 
A C C R E D I T E D   U N I V E R S I T Y

A

A. PROCEDURE

B. PROCESSING TIME:

Duplicate Certificate will be issued only if the original Certificate is damaged / lost or stolen. An application (in 

prescribed format) requesting for the duplicate certificate, having himself / herself reference to the Certificates 

Provided, Year of Passing needs to be filled in this regard. This application has to be signed by the student himself 

/ herself and is to be submitted at the Student Support Counter (Record Cell) Room No. – 123, situated in Office of 

the Registrar, Block “A” with documents as mentioned below.

After receiving the application along with the above mentioned documents, the Student Support Counter 

(Record Cell) will process the application and a duplicate certificate will be issued to the student within 10 days 

after showing the transaction slip. The Certificate will be marked as “Duplicate” on its top. 

In case of lost or stolen certificate, an FIR (First Information Report) is to be filed in the nearest Police Station. 
The same is to be enclosed with the application.

Affidavit (Self-declaration) on non-Judicial Stamp. 

A self-attested photocopy of the original Certificate issued by the University (if available).

ii.

iii.

The application is checked and signed by the Student Support Counter (Record Cell) and forwarded to the In-
charge of the Record Cell for verification.

After verification has been done by the In-charge of the Record Cell, it would be signed by the Respective 
Dean /HoD/PC.

After the signature of the Respective Dean /HoD/PC, it is forwarded to the Registrar for approval, generation 
and signature.

ii.

iii.

C. CHARGE FOR ISSUANCE DUPLICATE CERTIFICATE

PROVISIONAL / TRANSFER / MIGRATION

*The charge is to be deposited in the Accounts Department of the University.

Up to 5 years

More than 5 years

500/-

1000/-
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